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OBIIME ITOJOKEHUA

1.1. DnexTpoHHAs MOYTA YUPEKACHUS MOXKET HCIIOIB30BATHCS TOJIBKO B CIIY)KEOHBIX LIEIISX.
3anpemaercs: paccbUlKa JUYHBIX IOYTOBBIX COOOIICHUH, cHama, BIOKEHUHA C BHUpycami,
COOOLICHNH HEITHYHOTO WM MPOTHBO3aKOHHOTO XapakTepa, CBEICGHUN Ui CIy)KeOHOTro
MOJIB30BaHUS U APYroi KoHpuaeHanpHoi nHpopmaruu (6e3 opuimaiIbLHO 3ampoca) U T.I1.

1.2. Tlo snekTpoHHOHN MOoYTe 00Pa30BATEIHHOIO YUPEKICHUS MPOU3BOIUTCI 00MeH MH(pOpMaIueit
3aKOHOJATEIbHOr0, HOPMAaTUBHO-IIPABOBOI0, y4eOHOTO, Y4eOHO-METOIMYECKOTO XapaKTepa MEXIy
YUPESKACHUSAMH 00pa3oBaHUs, OpraHaMu YOpPaBICHUsS OOpa3OBaHMEM pa3HBIX  YPOBHEH,
MOCTaBIIMKAMU OOOPYJOBAaHMSI U MaTepHaNIOB, MOAPATIMKAMH, MMOCTABIIMKAMH YCIYT U JPYTUMHU
OpraHu3allMsMH, OPEANPHUATHAMU M YUPSKICHUSAMH, CBA3aHHBIMH C  00pa3oBaTeNIbHBIM
YUPEXKJIEHUEM JIOTOBOPHBIMU UJIM UHBIMU 00513aT€NIbCTBAMHU.

1.3. dns o6paboTku, mepeaayn W mnpuemMa WH(GOPMALUHU MO SJICKTPOHHOW IMOUYTE B YUPEKIACHUU
MIPUKA30M JUPEKTOpa HA3HAYAETCS] OTBETCTBEHHOE JIUIIO.

1.4. Tlomp3oBarenu OSIEKTPOHHOH TIOYTHl OOpPA30BATEIBHOTO YUYPEKACHUS JIOMKHBI CTPOTO
coOnoarh JIOKaJdbHbIe MpaBUia U MHCTPYKIMH MO paboTe ¢ 3IEKTPOHHOW KOPPECIOHACHIIUEH, a
TaK)Ke JaHHbIA PernmamenT.

2. MOPSIIOK OBPABOTKM, INEPEJAYY U1 IPUEMA TOKYMEHTOB
ITO JIEKTPOHHOMU ITIOYTE

2.1. VYupexnenue oOpa3oBaHus JODKHO oOecreunTh OecriepeOoitHOe (YHKIIMOHUPOBAaHUE
MEKTPOHHONW MOYTHI' B TEYEHHE BCETO PabOdero BpPEMEHH YUpexIeHHs (pabodero BpeMeHH
OTBETCTBEHHOTO JIUIIA).

2.2. Tlpu mosydeHUH Ba)KHBIX MUCEM, TPEOYIOIIHMX MOATBEPIKICHUS OTBETA, OTBETCTBCHHOE JIUIIO
0053aHO OTIPaBUTh Takoe TOATBepXkacHHe?. OTBETCTBEHHOE IJHIO0 MNOIKHO TPUHSTH BCE,
3aBUCSIIAE OT HEro, Mephl Ui O0ECIeUYCeHUs MPABHJIBHONH HACTPOWKH IMOYTOBOTO KIUEHTA IS
BO3MOXKHOCTH OTIPABKH MOITBEPKICHUS MOTYUCHHSI MUCEM B IITATHOM PEKUME.

2.3. Tlpm oTmpaBKe BaXXKHBIX TIHCEM, OTBETCTBECHHOE JIUIIO0 JIOJDKHO YKa3aTh B COOOIICHUU
HEOO0XOMMOCTD MOATBEPKICHHS MOTYYSHHS MUChMa a/IpeCcaToM.

[lepen otmpaBieHHEeM COOOIICHHUS HEOOXOIWMO TPOBEPSATH MPABONKMCAHUE W TPAMMATHKY TEKCTa
coobmenus1. TekcTrsl 60TbIIOro 00bEMA JKeTaTeIbHO OTIPABISITH B BHJIE BIOKEHUS.

2.4. Dnexrponnsie mrcbMa OBA3ATEJIBHO noymkHBI OBITH MOANUACAHBI JIHIIOM, MTPOU3BOAHBIINM
OTIIPaBKYy KOppecHoHAeHIMH. HeoOXoauMo HAcTpPOUTH MOUYTOBBIA KIMEHT JUJIsl aBTOMAaTH4YeCKOM
BCTaBKM TOJITUCH B TIOYTOBBIC OTIpaBiieHUs. [loanmuch MOJDKHA CONMEp)KaTh: WM, OTYECTBO H
dbamMunMo OTIpaBUTENs, JOKHOCTh, HA3BaHUE 00Pa30BATENBHOTO YUPEKICHHS, HA3BaHUE TOpoia U
Kpasi TpOXXKWBaHUs (WM JPYroro HAaMMEHOBAaHWsS HACEIIEHHOTO IyHKTa), KOHTAKTHOTO TeledoHa
OTIIPaBUTEIIS.

2.5. Ilpu nonyuennun CITAMA (HexenarenbHbIE IEKTPOHHBIE MHChMA, KaK MPaBUIIO, PEKIAMHOTO

11 ITon 6ecniepeboitHBIM (HYHKIMOHHPOBAHUEM JIEKTPOHHOW MOYTHI MOJpa3yMeBaeTcs padoTa IoYTOBOTO
KIIMEHTA C BKIIFOYCHHBIM 3BYKOBBIM U BU3YAJIbHBIM OIMMOBCHICHUEM IMOJIYYCHHUS DJICKTPOHHBIX MUCEM B TCUCHUEC BCETO
pabouero mus. [loaTBep)aeHNe MOTyIeHNS (€CTH HEOOX0INMO) TOJKHO OTIPABIIATECS Cpa3y MOCIIE MOTYIeHUSI
cOO00IIEeHNSI.

2.2 Kax IIpaBUJIO, IJIA OTIIPABJIICHUSA MOATBECPKACHUA JOCTATOYHO MOATBEPANUTD MOJTYYEHUE IMTUCbMa BO
BCIUIBIBAIONIEM OKHE MOYTOBOTO KJIMEHTa. Eciu o kakum 1100 npuyrHaM MOATBEP)KIACHUE OTHPABUTh HE YAAETCS
(HenpaBMIbHBIE HACTPOWKHU ITOYTOBOTO KJIMEHTA H T.II.), OTBETCTBEHHOE JIUIIO JIOJKHO OTIIPABUTD TIOATBEPIKACHHE
MOJyYEHHUS BaXKHOTO MHUCHMA JIFOOBIM JIOCTYITHBIM CIIOCOO0M (OTIPaBKa COOTBETCTBYIOIIETO MHChMa, TIEPEChIIKa
MOATBEPXKACHUS 110 (akcy U T.I1.), TeJIe(QOHHBIN 3BOHOK HE SIBIISIETCS MTOATBEPIKACHUEM TOJTyIEHHSI HJIEKTPOHHOTO
nucemal



XapakTepa), OTBETCTBEHHOE JIUII0 00sS3aHO Cpa3y YAAIUTh Takue MUChMa, HE OTKPHIBAS BIOKECHHE
(>kenmarenbHO JO0OABHUTH OTIPABUTENS B CITMCOK 3a0JJOKUPOBAHHBIX OTIIPABUTEIICH ).

2.6. He pekoMeHayeTcs yoayusiTh BXOASIIME W MCXOIAIIME MHUChMa B TeYeHHE ydyeOHoro roxa. B
JanbHeWIeM, Bo n3bexaHue MepernoJHeHHs JIEKTPOHHOTO SINKa, CTapble HeaKTyallbHbIe MHChMa
MOXHO YJQJIUTh.

2.7. XKenarenpbHo chopMUPOBATH CTPYKTYPY HAMOK YIS YIOPSIOUEHUST BXOJIIMINX cooluieHuii. Bee
nepesaBaeMble 10 AJIEKTPOHHOM TouTe BIIOXKEHUs ((ailyibl) JOMKHBI OBITH IpeaBApUTEIHHO
MIPOBEPEHbl AHTUBUPYCHBIMH cpeAcTBaMH. OTBETCTBEHHOCTh 3a HEHAJICXKAIIYI IOITOTOBKY
uHPOpPMAIIMK K Tepeiade MO SIEKTPOHHOM IOYTe HECET JMIO0, OTBETCTBEHHOE 3a pPaboTy ¢
AJIEKTPOHHOM MOYTOM.

2.8. IlepenaBaemble C MOMOIIBIO AIIEKTPOHHON MOYTHI O(QUIMATIBHBIE JOKYMEHTHI JOJDKHBI UMETh
COOTBETCTBYIOLINE PEKBU3UTHI (MCXOMSALIMI pPErvucCTPAllMOHHBII HOMEp, HOMEp U Jary IpHUKasa,
pacriopsbkeHusi ¥ T.I1.). B TekcTe cooOmeHus: HeoOX0AUMO 0053aTeNIbHO yKa3bIBaTh PEKBU3UTHI H
Ha3BaHUE NEPEChUIAEMOT0 BO BIOKEHUH OPUIIMAIBHOTO ToKyMeHTa. [lepenaBaemas u npuHuMaeMas
B aapec 00pa30BaTeiIbHOrO YYPSKACHHS O(QUIMATbHAS DJICKTPOHHAS  KOPPECHOHICHIIUS
pErUCTpPUpPYEeTCd B  COOTBETCTBUU C TMpaBWJIAMHU JEJIONPOU3BOJACTBA, YCTAHOBICHHBIMH B
00pa30BareIbHOM yUPEKICHUH.

2.9. Bce mnepenaBaeMble y4eOHO-METOJUYECKHE M CIPABOYHO-UH(GOPMAIIMOHHBIE MaTepuabl
JIOJDKHBI TIEPECHIIATHCS C COMPOBOIUTENEHBIM ITHCHMOM.

2.10. Ilpu momy4yeHuu IEKTPOHHOTO COOOIIEHNsI OTBETCTBEHHOE JIUIIO:

® PETUCTPUPYET €ro B YCTAaHOBJICHHOM IOPSIKE;

e omperenser moiydareias mnucbMa (pykoBomutens OV, 3aMecTHTENH PYKOBOIUTEI,
Oyxrairepuss W T.II.) U MeEpeJaeT eMy JOKYMEHT Ha paccMoTpeHue. B crnydae, ecnu
NoJy4arTenss ~ KOPPECHOHJCHIMM  OTBETCTBEHHOMY  JIMIy  CJIOXKHO  OIPEICITUThH
CaMOCTOSITENIbHO, coolmieHue mnepenaércs pykoBoautento OY wiM OZHOMY U3  €ro
3amectutesneil. Ecium mucbMo COAEpKUT MOSICHSIONIMNA TEKCT K BIOXKEHHUIO, €ro He00X0AUuMO
TaKk)ke Iepenarb aapecaTy BMecTe C BIIOKEHHEM (pacreuyaTaHHbIM WM B SJIEKTPOHHOM
BUJIC);

e B Cllyya€ HEBO3MOXKHOCTU IPOYTEHHs SJIEKTPOHHOIO COOOIIEHHS, YBEAOMISET 00 3TOM
OTIIPaBUTEIS.



